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Please Note: Timesheets must be completely filled out and submitted to our office by Monday at 

9 AM. Timesheets that are incomplete or submitted late will delay your payment. 

EMPLOYEE NAME:      

WEEK ENDING:  

Date SHIFT  

Start Time 

SHIFT  

End Time 

TOTAL 

HOURS 

NOTES 

Monday     

Tuesday     

Wednesday     

Thursday     

Friday     

Saturday     

Sunday     

WEEKLY 

TOTALS 

   

 

 

 

 

Manager’s Signature: ___________________________            Date: _________________ 

http://www.healgenstaffing.com/

